
Opportunity Profile for the Position of: 

Head of School

Contact: Gina Huizingh, Search Committee Chair
Email: jobs@legacycs.org 

WHAT WE’RE LOOKING FOR
Legacy Christian is seeking candidates for the position of Head of School beginning

with the 2021-2022 school year. The Head of School is the top administrative position at
Legacy Christian and is responsible for all aspects of instruction, personnel,

operations, development, and community relations. Serving as the conduit between the 
board and staff, the Head of School leads a group of dedicated teachers and staff and sets a 

spiritual, academic, and relational example for the staff, parents, and students.
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Legacy at a Glance:

Mission: “Preparing Christ-

Followers and Kingdom-Builders”

Current PreK - 8 Enrollment: 297

Faculty: 43

Tuition: $7,940 (8th grade)

Average Class Size: 15 -18

Churches Represented: 46

Educational Highlights:
Spanish Immersion
TFT (Teaching for Transformation)
Zoo School
Orchestra and Band
Athletics
Exploratories
Art
Destination Imagination
Feelin’ Good Mileage Club
Geography Bee
MS Intramurals
Kids on the Run
Math Competitions
Music
Physical Education
Spelling Bee
Technology
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LEGACY CHRISTIAN SCHOOLS: DECIDEDLY DIFFERENT
Legacy Christian teachers, staff and parents work together to provide enriching education for all. Three 
areas where Legacy Christian’s educational programs are uniquely different are its focus on Teaching for 
Transformation, Dual Language offerings, and the IPOD.

TEACHING FOR TRANSFORMATION
As a Teaching for Transformation (TFT) school, Legacy Christian School’s learning experiences are 
designed to invite teachers and students to explore God’s Story throughout all areas of their learning, 
nurture them as they see their roles in God’s Story, and empower them to practice their life’s expression 
as people of God’s Story. Through engaging in work that allows students to both see God’s Story and live 
it, our hope is that our students daily live out their lifelong calling to be Christ-Followers and Kingdom-
Builders.

 BIENVENIDOS A LEGACY CHRISTIAN SCHOOL!
In 2016 Legacy began offering its Dual Language, Spanish Immersion Program in Kindergarten as a way 
to encourage bilingualism and bi-literacy; preparing our students for life in a globally diverse community.
This Christ-centered immersion education allows students to receive all their academic instruction in 
Spanish from Kindergarten through fourth grade and introduces a small portion of English instruction 
beginning in third grade for unique English language features. Each year a new grade level will be added 
until we go through 8th grade.

!

IPOD
Legacy Christian offers unique educational programming specifically for 5th and 6th graders called the 
Intermediate Program of Development (IPOD). The IPOD is designed for students who have finished 
elementary but are not quite ready for middle school. Situated in its own designated wing of the west 
campus, the IPOD helps foster growth and independence in a supportive environment. Students are 
challenged to own some responsibility for their education while giving them tools to help them succeed. 
The IPOD program is a place where students, teachers and parents work together to prepare learners for 
the demands of middle and high school.
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Legacy Christian School
Head of School Job Description  

Application Requirements
Interested Candidates should send the following items to jobs@legacycs.org (Attention: Gina Huizingh, 
Search Committee Chair):
1. Submit a 90 second video introducing yourself and what sparked your interest in the Head of School 

position at LCS (use YouTube, Vimeo, Loom, etc)
2. Send your resume or CV with cover letter
3. Send a written statement of your Philosophy of Christian Education

LCS Mission 
Preparing Christ-Followers and Kingdom-Builders

General Description of Position  
The Head of School, in collaboration with the LCS School Board, serves as the conduit between the 
board and staff, and leads a group of dedicated teachers and staff. This position is responsible for 
overseeing all aspects of instruction, personnel, operations and community relations for Legacy 
Christian School. This role is integral in the development efforts for the school. The Head of School 
serves as a spiritual, academic, and relational example for the staff, parents and students.

Essential Duties and Responsibilities
Spiritual Leadership

• Fosters a positive and dynamic spiritual climate among staff and students.
• Maintains a Reformed perspective personally and institutionally, while welcoming 

denominational diversity.
• Demonstrates Christian character and leadership to the staff, students, Board, parents and 

community.

Personnel Leadership
• Determines the personnel needs of the school, making recommendations to the proper 

committees, recruiting candidates, and recommending the employment of these candidates to 
the Board. 

• Leads the staff through a process of goal setting, staff evaluations, and professional 
development, all of which advance the school’s mission and vision.

• Promotes a positive spirit with the staff, building a sense of community and encouraging good 
morale.

• Utilizes recommendations from CSI and works with the finance committee for equitable and 
adequate compensation and benefits policies for all staff.

Instructional / Philosophical Leadership
• Articulates and implements the mission of Legacy Christian School in communication with 

others, the establishment of positive school culture, and the implementation of effective 
programs. 
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• Ensures a Christian focus to all programming, including Biblical Reformed principles in every phase 
of school activity. Promotes through the Teaching for Transformation program.

• Oversees student issues that pertain to academic, social, spiritual, and disciplinary matters.
• With the overall direction from the faculty, supervises the evaluation, revision and development of 

the school’s curriculum.
• Stimulates and engages the staff in researching and experimenting with courses of study that are 

relevant to the special needs, interests and abilities of all the students attending LCS.
• Administers appropriate educational grants from private and public sources.
• Provides oversight of special programs and support services to its staff, programs and state 

requirements.

Financial Leadership
• Assists the board in the preparation of a financially sound budget, and oversees the expenditures 

of the school budget in a fiscally responsible fashion.
• Allocates assets to maximize the mission of the school.
• Supports the development efforts of the school and grows relationships with those in the 

community that can help sustain the school financially for future growth. 

Administrative Leadership
• Leads LCS in the community as an ambassador for its mission; serves as the primary external 

liaison of the institution and supports the development efforts.
• Provides for an effective atmosphere and context for maximum learning, safety for children and 

staff, and responsible security and stewardship for the assets of the school.
• Maintains a positive school climate and builds a positive school culture.
• Communicates a compelling and inspired vision or sense of core purpose; looks beyond today; 

leads towards possibilities; creates mileposts and symbols to rally support behind the vision; 
makes the vision shareable by everyone.

• Inspires and motivates others (i.e.: students, teachers, staff, parents, donors and community 
connections).

• Facilitates strong relationships across all stakeholder groups, including parents, donors, and the 
board, to accomplish the mission and vision of the school.

Board Leadership
• Serves as an advisor to the School Board on vision and policy issues, and implements duties as 

assigned by the Board.
• Attends meetings of the Board and serves on committees when assigned, requested, or desired.
• Establishes annual goals with input from the Executive Committee.
• Prepares monthly reports for the Board and other committees, as requested.
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Education and/or Work/Skills Experience Requirements
• Candidates should possess a master’s degree in school administration, education or a 

related field.
• Successful professional executive experience; principal, assistant principal and/or prior 

Head of School. Experience in a Christian academic organization is preferred.
• Due to dual programs within the school, (English and Spanish), experience in an 

immersion program and the ability to speak in conversational Spanish is highly preferred.
• Commitment to the mission of Christian education and is able to articulate a Reformed 

educational perspective while welcoming denominational diversity. Individuals must 
subscribe and adhere to the school’s Foundational Truths.

• Development and fundraising experience preferred.
• Previous experience as a classroom educator preferred.
• Strong organizational and communication skills to represent LCS.
• Enthusiastic and hard-working. An inspiration to teachers, students, parents, alumni and 

donors.

Leadership Requirements
• Provide executive management
• Execute all board policy and strategic plans
• Innovative programming
• Development focused

SUBMIT APPLICATION 
MATERIALS HERE: 

Gina Huizingh - 
Search Committee Chair
Email: jobs@legacycs.org

www.legacycs.org
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EXPERIENCE GRAND RAPIDS, MI

Established in 1893, Cutlerville Christian school preceded the building of 
Kelloggsville by just 3 years. In 2006, the two schools merged to create Legacy 

Christian School with a renewed purpose and passion for working together 
to make the Legacy experience decidedly different for our students and their 
families. We are located on the south side of Grand Rapids, just 10 miles from 

downtown with easy access to all of West Michigan. 

With world class attractions like Art Prize, hundreds of miles of biking and hiking 
trails, dozens of challenging golf courses, and a beautiful lakeshore just 30 

minutes from downtown, Grand Rapids has much to offer.

For more information, check out www.experiencegr.com 

Legacy West Campus
67 - 68th St SW, Grand Rapids, MI 49548

Legacy Elementary (Pre-K - Grade 4)
520 - 68th St SE, Grand Rapids, MI 49548
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